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IIpenucnosue

1 PABPABOTAH Bcepoccuiickum Hay4HO-HCCIEA0BATENbCKUM HHCTUTYTOM JOKYMEHTOBEICHUS U
apxuBHoro nena (BHUMJA) @enepanbHoii apXxuBHOM ci1y»)0b1 Poccun.

BHECEH Hayuno-TexHn4eckum ympasieHueM I'occrannapra Poccun.

2 TIPUHAT Y BBEJIEH B JIEUCTBUE Ilocranosnennem occranmapra Poccun ot 3 mapra 2003 T.
N 65-cr.

3 BBEJIEH BIIEPBBIE

© UIIK N3paTenscTBO cTanaapTos, 2003

Hacrosuuii crangapt He MOXKeT ObITh MOJHOCTHIO WIIM YaCTUYHO BOCIIPOU3BENIEH, THPAKUPOBAH U
pacmpocTpaHeH B KadecTBe opHUIIMAIBHOTO u3nanus 6e3 paspemenus ['occtannapra Poccun
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TOCYAAPCTBEHHBINH CTAHJIAPT POCCUHUCKOMN ®EJEPAIIUHU

YHuduuupoBaHHbIe CHCTEMbI TOKYMEHTALMH

YHAOPULIUPOBAHHASI CUCTEMA
OPTAHU3AIIMOHHO-PACITIOPAAUTEJIBHOU JOKYMEHTALIUU

TpeboBanus K 0()OpMIIEHUIO JTOKYMEHTOB

Unified systems of documentation.
Unified system of managerial documentation.
Requirements for presentation of documents

Hara seegenns 2003-07-01

1 ObsacTh NpUMeHeHus

Hacrosmmii crangapTt pacnpoCTpaHseTcsi Ha OpraHU3allMOHHO-PACHOPSAIUTENbHBIE JOKYMEHTHI, OT-
HOCSIIHECS K YHUDUIIMPOBAHHONW CHUCTEME OpraHU3aIMOHHO-pacropsantensaoit nokymenTamuu (Y COP/L), -
MIOCTAHOBJICHHUS, PACTIOPSLKEHMSI, TPUKA3bl, pELICHUS, IPOTOKOJIbI, aKThl, TUChMA U Ap. (J1ajee - JOKyMEHTHI),
BkitoueHHble B OK 011-93 "OGmepoccuiickuii knaccudukarop ynpasiendeckoi gokymentanuu" (OKY D)
(xmacc 0200000).

Hacrosimuii crangapT ycTaHaBlIMBaeT: COCTaB PEKBU3UTOB JIOKYMEHTOB; TpeOoBaHUS K O(OPMIICHHUIO
PEKBHU3UTOB JIOKYMEHTOB; TpeOOBaHMs K OJIaHKaM JOKYMEHTOB, BKJIOuYas OJAHKM JOKYMEHTOB C BOCIPO-
u3BeaeHneM [ 'ocymapcrBenHoro repba Poccuiickoit denepamnmu.

CxeMbl pacmoJIOKEHHs] PEKBHU3UTOB JOKYMEHTOB NpPHUBEACHBI B NPUIOKEHHH A; o0Opasubl OJaHKOB
JIOKyMEHTOB - B IIpUJIOXKeHUU b.

TpeboBaHus HACTOAIIETO CTaHAAPTA SBISIFOTCS PEKOMEH Ty eMBIMH.

2 CocTaB peKBH3HUTOB IOKYMEHTOB

[Ipu noaroroBke v 0HOpPMIIEHUH JOKYMEHTOB MCTIOIB3YIOT CIAEAYIONIUE PEKBU3UTHI:
01 - T'ocynapctBennslii repd Poccuiickoit denepannu;

02 - rep6 cyonekTa Poccuiickoit denepanuy;

03 - smOnemMa opraHu3alUy WU TOBAPHBIN 3HAK (3HAK 0OCTYKUBaHUS);

04 - Koz opraHu3zanuy;

05 - ocHOBHOW rocynapcTBeHHbIN peructpanuonasiii Homep (OI'PH) ropuandaeckoro nuia;
06 - naeHTHPUKANTMOHHBI HOMEP HAJIOTOIUIATEIBITUKA/KOI MPUIHHBI TocTaHOBKH Ha yueT (MHH/KIIIT);
07 - xox GOopMBI TOKYMEHTA;

08 - HanMeHOBaHKE OpraHU3aIUH;

09 - cripaBoYHBIE JaHHBIE 00 OpraHU3aIlNH;

10 - HauMeHOBaHUE BUJA JOKYMEHTA;

11 - naTa TOKyMeHTa;

12 - perucTpaumOHHBII HOMEP TOKYMEHTA;

13 - ccblika Ha perucTpallMOHHBIA HOMEP U JIaTy JOKYMEHTA;

14 - MecTO cocTaBJICHUS UK U3IAHUS JJOKYMEHTA;

15 - agpecar;

16 - rpud yTBEp)KICHUS JOKYMEHTA,

17 - pe3omtonusi;

18 - 3aro0BOK K TEKCTY;

19 - oTMeTKa O KOHTPOJIE;

20 - TEKCT TOKYMEHTA;

HN3nanue opunuanbHoe
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21 - oTMETKa O HaJUYUH NPUITOKEHUS;

22 - IOJNCE;

23 - rpu¢ corizacoBaHusl JOKYMEHTA;

24 - BU3BI COTJIACOBaHUS IOKYMEHTA;

25 - OTTHCK IICYATH;

26 - OTMETKa O 3aBEPEHUU KOIIHH;

27 - oTMeTKa 00 UCIIOJHUTEIE;

28 - oTMeTKa 00 MCIIOJIHEHUH IOKYMEHTA U HAIIPaBJICHUH €TO0 B JIEJI0;
29 - oTMEeTKa O MOCTYIJICHUU JOKYMEHTa B OpraHu3aluio;

30 - uneHTU(PUKATOP INEKTPOHHON KOMUH JTOKYMEHTA.

3 TpeboBanusi K 0pOPMJICHHIO PEKBU3UTOB JOKYMEHTOB

3.1. TocynapctBennsiii repd Poccuiickoit denepanuu moMenialoT Ha OJIaHKaX TOKYMEHTOB B COOT-
BeTcTBUHM ¢ DeneparbHBIM KOHCTUTYIIMOHHBIM 3akoHOM "O T'ocymapctBenHoM repbe Poccuiickoit deme-
paruu" (CoOpanue 3akoHoaarenbcTBa Poccniickoit denepamum, 2000, N 52, gacts I, ct. 5021).

3.2 T'ep6 cyObekra Poccuiickoit @enepannn momemaroT Ha OJaHKax JTOKYMEHTOB B COOTBETCTBUHU C
MPaBOBBIMH akTamMu cyOobekToB Poccuiickoii denepanuu.

3.3 DwmOnemy oOpraHu3aldy WM TOBapHBIM 3HAK (3HaK OOCIYKMBaHWs) IOMEINAIOT Ha OJIaHKax
OpraHu3aluii B COOTBETCTBUU C YCTaBOM (ITOJIOKEHUEM 00 OpraHU3ALINHN).

3.4 Koa opranuzanuu npocTaBisitoT mo OOHIepOCCUIUCKOMY KiIacCH(PUKATOPYy HpPEeaNpusiTUd U opra-
Huzamuii (OKIIO).

3.5 OcHoBHOIi TocyaapcTBeHHBIN peructpanuonnsiii Homep (OI'PH) ropuamdeckoro muia mpocTaBisioT
B COOTBETCTBHUH C JIOKYMEHTaMH, BbIIaBA€MbIMU HaJIOTOBBIMH OpPTaHAMH.

3.6 UnenTtudukarimoHHBIA HOMEp HAJIOTOIIATEIBIINKA/KOA TPUYUHBI mocTaHOBKH Ha ydeT (MHH/KIIIT)
MIPOCTABJIAIOT B COOTBETCTBUH C JOKYMEHTaMH, BbIJJaBAEMBIMU HAJIOTOBBIMH OPraHaMH.

3.7 Kox ¢dopmbl gokymeHTa mpocTaBisioT 1o OOmepoccuiickoMy KIacCH(PHUKATOPY YIPaBICHYECKOU
nokymentauuu (OKVY JI).

3.8 HaummMeHoBaHMe OpraHMs3anuu, SBISAIOIIEHCS aBTOPOM JOKYMEHTa, JOJKHO COOTBETCTBOBATh
HaMMEHOBAHHUIO, 3aKPEIUVICHHOMY B €€ YUPEeAUTENbHbIX JTOKYMEHTAaX.

Han naummeHoBaHMeM OpraHM3aluy YKa3bIBalOT COKpAIIEHHOE, a MpPU €ro OTCYTCTBUM - TOJHOE
HalMEHOBAHHUE BBILIECTOSIIENH OpraHu3aluy (IIpy ee HAJTM4UN).

HanmvenoBanusa opranmsanuii cyOwbekToB Poccuiickoit denepainuu, MMEIOIMIMX HApsAAy € TOCYIapCT-
BEHHBIM s13bIkOM Poccuiickoit ®enepanuu (pycckuM) ToCylapCTBEHHBIM S3bIK cyObekToB Poccuiickoit
denepanuu, ne4aTaroT Ha ABYX S3bIKAX.

HanMeHoBaHre opraHW3anny Ha TOCYIapCTBEHHOM si3bIke cyObekTa Poccuiickoit denepanuy wim HHOM
S3pIKE paclojiaraloT HW)KE WM ClpaBa OT HAaUMEHOBAaHUS Ha TOCyJapCTBEHHOM s3bike Poccuiickoit
®denepanuu.

CokpallleHHO€ HauMEHOBAaHUE OpraHM3alUu MPUBOJAT B TEX CIydasX, KOTJa OHO 3aKpeIuieHO B
yUpEIUTENbHBIX JIOKyMEHTax opranu3anuu. CokpalleHHOe HauMeHOBaHHE (B CKOOKax) MOMELIAIOT HUXKE
MOJIHOT'O WJIU 32 HUM.

HaumenoBanue ¢unmnana, TeppUTOPUAIBLHOTO OT/ENIEHUS, IPEICTABUTEIbCTBA YKA3bIBAIOT B TOM CiIydYae,
€CJIM OHO SIBJISIETCSA ABTOPOM JIOKYMEHTA, M pacloaraloT HUKe HaMMEHOBaHHs OpraHUu3aluy.

3.9 CrmpaBouHble JaHHbIE 00 OpraHM3alMM BKJIIOYAIOT B ce0s: MOUYTOBBINM ajpec; HOMEp TeiaepoHa U
JIpyTHue CBEICHHMS 10 YCMOTPEHHUIO OpraHu3anuu (Homepa (akcoB, TENEKCOB, CUETOB B OaHKe, alpec
3JIEKTPOHHOM MOYTHI H JIp.).

3.10 HaumeHoBaHue BuAa JOKYMEHTA, COCTABJIECHHOIO WJIM H3JAHHOTO OpraHu3alueil, JOJKHO ObITh
OTIpE/ICTICHO YCTaBOM (ITOJIOKEHHEM 00 OpraHu3aluu) ¥ JODKHO COOTBETCTBOBATH BHJIAM JOKYMEHTOB,
npeaycmotperHbsiM OKY /T (kmace 0200000).

3.11 Jlatoil moKyMeHTa fBJSETCS JaTa €ro MOJINUCAHUS WM YTBEPXKICHUS, AJIA MPOTOKOJAa - Jara
3acenaHus (MPUHATUS pEUICHHs), AN aKTa - jJara coObITudA. JJOKyMEeHTBI, W3JaHHbIE IBYMs WM Oojee
OpraHU3alUAMHU, JOJDKHBI UMETh OJHY (€IMHYI0) JaTy.

Jaty noxymeHnTa oopmMisitoT apaOCkuMu LuppaMu B IOCIEI0BATEIbHOCTU: JIeHb MecsIa, Mecdll, Iof.
Jlenp Mmecsna u Mecsal oQOpMIISIOT IBYyMsI ITapaMy apaOCKUX LUQpP, pa3aeIeHHbBIMU TOYKOM; IO - YETHIPbMS
apaOckumu 1 pamu.

Hampumep, naty 5 utons 2003 r. ciexyet opopmisats 05.06.2003.
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Honyckaetcs cnoBecHO-IM(PPOBOM criocod odopmiienns natel, Hampumep 05 utons 2003 r., a takxke
odopMIIeHUE AaTHl B TTOCIIEIOBATEIBHOCTH: TOJI, MECSII, AeHb Mecsa, Hanpumep: 2003.06.05.

3.12 PerucrtpanuoHHbIi HOMEp JIOKYMEHTa COCTOUT M3 €r0 IOPSAJKOBOIO HOMEpPA, KOTOPBIA MOXHO
JOTIOJIHATH IO YCMOTPEHHMIO OpTaHM3allid HWHAEKCOM Jella 10 HOMEHKJIaType JAel, HHpopMmamuend o
KOPPECIIOHJEHTE, UCIIOTHUTENAX U AP.

PeructpannoHHslii HOMEp JOKYMEHTA, COCTAaBICHHOTO COBMECTHO JBYMs M 0Oojee OpraHHM3alisIMH,
COCTOUT M3 PETUCTPALMOHHBIX HOMEPOB JOKYMEHTA Ka)KJIOM M3 3TUX OpraHu3alliii, MpOCTaBIIIEMbIX Yepe3
KOCYIO 4epTy B NOPAJIKE YKa3aHUsl aBTOPOB B IOKYMEHTE.

3.13 Cchlnka Ha PEruCTPALMOHHBIM HOMEp M JaTy JOKYMEHTa BKJIIOYAaeT B ce0sl perucTpalMoOHHBIN
HOMEp U JaTy JOKYMEHTa, Ha KOTOPBIN J10JIKEH OBbITh JaH OTBET.

3.14 MecTo cocTaBleHUsl WIM M3/1aHUS JOKYMEHTa YKa3blBalOT B TOM CIyyae, €ClIU 3aTPyJHEHO €ro
onpezaeneHue no pekBusuraMm "HaumenoBanue opranumszanuu" u "CropaBouHble JaHHble 00 opraHu3zanuu'.
MecTto cocTaBieHusl WINM U3JaHUs YKa3bIBAIOT C yYE€TOM IPHUHATOTO aJIMUHHCTPATUBHO-TEPPUTOPHUATIBHOIO
JIEJIEHUs, OHO BKJIIOYAET B ce0s TOIBKO OOIICTIPHHSTHIE COKPAIICHUS.

3.15. B kauecTBe azmpecara MOTYT OBITh OPraHM3AIMU, UX CTPYKTYpPHBIE MOApa3/eNIeHus], TOJKHOCTHBIE
wm ¢uznueckue nuna. [Ipu agpecoBaHMM TOKYMEHTa JTOJDKHOCTHOMY JIMIYy WHUIMANBl YKa3bIBAIOT IEpe]
¢damunueii. HaumeHoBaHue OpraHM3alMi M €€ CTPYKTYPHOTO TOAPAa3/eNeHUs YKa3blBalOT B UMEHUTEIHLHOM
nagexe. Hanpumep (31ech U panee npuMepbl HAaUMEHOBAHUS OpPraHM3alUi, UX CIIPABOYHBIC JTaHHBIE U JIp.
SBJISIFOTCS] YCIIOBHBIMM ):

Munroct Poccun
JlenaprameHT HH(pOpMaATU3AIUN
1 HayYHO-TEXHHYECKOTO 00ecrieueHus

JIOIKHOCTD 1A, KOTOPOMY a/IpecOBaH JOKYMEHT, YKa3bIBalOT B 1aTEIbHOM IaJieXe, HalpuMep:

['enepanbHOMY AUPEKTOPY
OAO "CesepHble peruoss!"
B.A.JlaryHuny

1581051 AQ "DnexTpoueHTpoMOHTax"
['maBHOMY OyXTanrtepy
B.M.KouetoBy

Ecnu JOKYMEHT OTHPAaBISAIOT B HECKOJIBKO OJHOPOJHBIX OPraHU3aLMK WM B HECKOJIBKO CTPYKTYPHBIX
no/ipas/ieJIeHUi OJTHOM OpraHu3aIuy, TO UX CIIEAyeT yYKa3blBaTh 00001EHHO, HAIPUMED:

AJIMUHUCTpaUUU pailOHOB
MoCKOBCKOI1 o0OtacTu

JlomyckaeTcst HEeHTpUPOBaTh KaXAyl0 CTPOKY peKBU3HTa "Anpecar’ MO OTHOLIEHUIO K CaMON JUTMHHON
crpoke. Hanpumep:

['maBHOMY peakTopy
W3patensckoro qoma
"Meaguagom"
H.B.Cemunoii

JIoKkyMeHT He JOJKEeH coAepkaTh Oosee uerbipex aapecatoB. Ciaoso "Komus" nepea BTOPBIM, TPETHHUM,
YeTBEPTHIM aJipecaTaMu He yKasbIBaloT. [Ipm OomblieM 4Ymcie agpecaToB COCTABISIOT CIHCOK PAaCCHUIKU
JIOKyMEHTA.

B cocraB pekBusura "Agpecar" MoKeT BXOAMTH MOYTOBBIA ajapec. DJIEMEHTHbl MOYTOBOTO ajpeca
YKa3bIBaIOT B MOCJIEIOBATEIBHOCTH, YCTAHOBICHHOM MpaBUJIaMy OKa3aHUs YCIyT MOYTOBOM CBS3H.

IIpu anpecoBaHMM NHUCbMa B OpraHU3alMIO YKa3blBalOT €€ HAaMMEHOBAaHME, 3aTeM IIOYTOBBIM anpec,
HaIpumep:

['ocynapcTBeHHOE yupexKIeHHe
Bcepoccuiickuil Hay4HO-HCCIIe10BATEeNIbCKUM
WHCTUTYT IOKYMEHTOBEJICHUS M apXUBHOTO JIeTia
[Ipodcoro3nas yi., 1.82, Mocksa, 117393

IIpu anpecoBanum JOKyMeHTa (HU3UYECKOMY JIHUIYy YKa3bIBalOT (aMMIMIO M HWHUIUAIBI TOJy4aTes,
3aTeM IOYTOBBIN aApec, HalpUMeEp:
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O6pasnosy O.I1.
yn.CanoBas, 1.5, kB.12,
r.JInnku, Kupeesckuii p-H,
Tynbckas 06:1., 301264

3.16 [JloxymMeHT yTBep)KIaercs MAOHKHOCTHBIM JIMIIOM (JOJPKHOCTHBIMHU JIMIIAMH) WM CIEIUaIbHO
U3/1aBaeMbIM JTOKyMEeHTOM. [Ipu yTBEepKIeHHM JOKYMEHTa JOJKHOCTHBIM JIMIIOM TpHU{} YTBEPKIACHUS
JIOKyMEHTa JOJDKeH cocTosTh u3 cioBa Y TBEPXK/IAIO (6e3 xaBbruek), HAaMMEHOBAHUS JOJDKHOCTH JIMIIA,
YTBEP)KAAIOMIEr0 JOKYMEHT, €ro MOINUCH, HHUITHAIOB, (aMHUJIUHN U JaThl YTBEP)KICHUS, HAIIPHUMeEp:

YTBEPX]JIAIO

[Ipesuaent 3A0 "PocrekcTmis"

JIngHasg moanuce B.A.Ctenanos
Hata

Honyckaetrcs B pexBusnure "['pud yTBepkIeHHS TOKyMEHTa" IEHTPUPOBATH JJEMEHTHl OTHOCHUTEIHLHO
CaMo#l JJIMHHOU CTPOKU, HATIPUMED:

YTBEPXJAIO
I'enepanbHbIil JUPEKTOP
AQ "DnexTpoHHbIE TEXHOJOTUH"
JInynas nmoamnuck JL.LB.Ky3HenoB
Hara

[Ipn yTBepkKIE€HHH AOKYMEHTAa HECKOJIbKUMH IOJKHOCTHBIMHU JIMIIAMU MX TOJMUCH pPAcIojararoT Ha
OJIHOM YpOBHE.

[Tpu yTBepkIeHUU TOKYMEHTA IOCTAaHOBJICHHMEM, DPELICHHEM, NPUKa30M, IPOTOKOJIOM TIpu( yTBepxk-
nenuss cocrout u3 cinosa YTBEPXJIEH (YTBEPXIEHA, VYTBEPXJ/IEHbI nnu VYTBEPXJEHO),
HaMMEHOBAaHHUs YTBEPKIAIOIIEro JOKYMEHTa B TBOPUTEIBLHOM Ma/IeKe, €ro JaTel, Homepa. Hampumep:

YTBEPXJIEH
pelIeHreM 0011Iero coopanus
akuronepos ot 05.04.2003 N 14

WIn YTBEPXJIEHO
npukazom BHUNJIAJ]
ot 05.04.2003 N 82

I'pud yTBEepkIeHNUS TOKyMEHTa PACIIONaraioT B IPAaBOM BEPXHEM YTIIy JTOKyMEHTA.

3.17 Pe3omrouus, HamucaHHas Ha JOKYMEHTE COOTBETCTBYIOUIMM JOJDKHOCTHBIM JIMLIOM, BKIIIOYAET B
cebsa Qamunuu, WHUNMAIBI HWCIONHUTENEH, coaepkaHHe TMOopydeHHus (NMpH HEOOXOAMMOCTH), CpPOK
WCIIOJIHEHHUS], IOJUCH U 1aTy, HAallpUMep:

Mopo3zosoii H.B.
®denoceeoit H.A.

[Ipomry moaAroTOBUTH MPOEKT
noroBopa ¢ KoncantuHroBoii rpynmnoit
"TEPMHNKA" k 05.10.2003

JInuHas moanuch

Hata

Jlomyckaetcst opopMIIeHHE PE30TIOIMN Ha OTICILHOM JIUCTE.
3.18 3arosoBOK K TEKCTY BKJIFOYAET B ce0s KpaTKOe CojepKaHUE JOKYMEHTA. 3aroJioBOK JIOJDKEH OBITh
COTJIaCOBaH C HAMMEHOBAHUEM BHUJA JOKYMEHTA.
3arojIoBOK MOXKET OTBEYaTh Ha BOIPOCHI:
0 yeM (0 KoM)?, HalpuUMep:
[Ipukas o co3maHuu aTTECTAIIMOHHON KOMUCCHUH;
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yero (Koro)?, HanmpuMmep:

JIOKHOCTHASE MHCTPYKIUS BEAYIIEro SKCIepTa.

K TexcTy 1okyMeHTOB, 0(OpMIIEHHBIX Ha OiaHkax ¢opmaTta A5, 3ar0JIOBOK JOMYyCKAaeTCs HE YKa3bIBATh.

3.19 OTMmeTKy 0 KOHTpOJIe 3a UCIIOJIHEHHEM JTIOKyMeHTa 0003HavaroT OykBoit "K", clioBoM mim mrammnom
"KonTponp".

3.20 TekcT MOKyMEHTa COCTAaBIAIOT Ha TOCYJapCTBEHHOM si3blke Poccuiickoit dexepanuu winm Ha
rOCyJIapCTBEHHBIX s3bIKax cyObekToB Poccuiickoii dDenepanmuy B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccwuiickoit @enepanun u cyobekroB Poccuiickoii @enepanuu.

TexcTbl JOKYMEHTOB O(QOPMIISIIOT B BUJE AHKETHI, TAOJMIIbI, CBSI3HOTO TEKCTa WJIM B BHUJE COCIUHEHUS
3TUX CTPYKTYP.

[Ipu coctaBieHMM TeKCTa B BHJAE AHKEThl HAaUMEHOBAHUS IMPU3HAKOB XapaKTEpPU3yeMoro oObEeKTa
JIOJDKHBI OBITh BBIP@)KEHBI MMEHEM CYIIECTBUTEIbHBIM B UMEHUTEIHHOM IaJIeKE WIM CIOBOCOYETAHUEM C
IJIaroJIOM BTOPOTO JIMIIa MHOKECTBEHHOI'O YHCJIa HACTOSIIEro WiIM mnpomeamero BpemeHu ("umeere",
"prmageere" miam "Opumn", "Haxommiauch" W T.A.). XapaKTEPUCTHKH, BBHIPAKEHHBIC CIIOBECHO, JOJDKHBI OBITh
COTJIaCOBaHblI C HAMMEHOBAHUAMH IIPU3HAKOB.

I'pader 1 cTpoku TaOMUIBI JOJHKHBI MMETh 3aroJIOBKH, BBIPA)KCHHbIE MMEHEM CYIIECTBUTEIbHBIM B
UMEHHUTENTbHOM mazieke. [lon3aronoBku rpad M CTPOK JOJDKHBI OBITH COTJIACOBAHBI C 3arojoBkamu. Ecim
TabIuIly TedaTaloT Oojiee YeM Ha OJHOU cTpaHuIle, rpadbl TaONHIBI JOHKHBI OBITH MPOHYMEPOBAHBI U HA
CIIEIYIOIIUX CTPAHULIAX TOJKHBI OBITh Halle4aTaHbl TOJILKO HOMEpa 3TUX rpad.

CBsI3HBIM TEKCT, Kak MpaBUJIO, COCTOUT U3 JBYX yacTedl. B mepBoif yacTu yka3bplBalOT MNPUYUHBI,
OCHOBaHMS, 1I€JIM COCTaBJICHHUS JOKYMEHTa, BO BTOPOW (3aKIIOUMTENBHOMN) - pelIeHHs], BBIBOJbI, MPOCHOBDI,
MPETIOKEHNS, PeKOMEHIauU. TeKCT MOXKET COepKaTh OJHY 3aKIIOUYNTEIbHYIO YacTh (HApUMeEp, MpUKa3bl
- pacnopsIUTEIbHYIO YacTh 0€3 KOHCTATUPYIONICH; MIChMa, 3asBIICHUS - TPOCHOy 0€3 MOSCHEHMS ).

B TekcTe mokymeHTa, MOATOTOBIEHHOTO Ha OCHOBAHWM JOKYMEHTOB JPYTHUX OpraHU3aluid WM paHee
W3/IaHHBIX JIOKYMEHTOB, YKa3bIBalOT UX PEKBU3UTHI: HAMMEHOBAHUE IOKYMEHTAa, HAMMEHOBAaHHUE OPraHU3aluU
- aBTOpa JOKYMEHTa, AaTy JOKYMEHTA, pErUCTPAllMOHHBIA HOMEDP TOKYMEHTA, 3ar0JJIOBOK K TEKCTY.

Ecnu TeKCT COAEpKUT HECKOJBKO PEHICHHWH, BHIBOJOB M T.J., TO €r0 MOXHO pa30MBaTh Ha pa3ieiibl,
MOJIpa3/ieibl, MyHKTHI, KOTOPbIE HyMEpPYIOT apaOCKUMH nudpamu.

B noxymentax (mpukas, pacnopshke€HUE M T.J.) OpraHU3alMi, ACHCTBYIOIIMX Ha NPUHLHUIAX €IUHO-
HayaJlus, a TaKke JOKYMEHTax, aJpeCOBaHHbIX PyKOBOACTBY OpraHM3al[MH, TEKCT U3JIaraloT OT MEePBOTO JUlla
eauHCTBeHHOTro uncina ("mpukassiBaro”, "mpeanarato”, "mpoury").

B noxyMmeHTax KOJUIETHQJIBbHBIX OpPraHOB TEKCT M3JIaraloT OT TPEThEro JHUIla €IWHCTBEHHOI'O YHuCIIa
"mocranoBisiet", "pemmn").

B coBMeCTHBIX TOKyMEHTaxX TEKCT M3J1araloT OT IIEpBOTro JIMLA MHOKECTBEHHOr0 yucia ("'mpukaspiBaem",
"permmnu").

TexcT MpoOTOKOJA W3JATAlOT OT TPETHEro JIMIa MHOXECTBeHHOTo yucna ("cimymamu", "BeICTynmumm',
"moctranoBwin", "pemrim").

B nmokymeHTax, ycTaHaBIMBAIOIIUX IpaBa M O0S3aHHOCTH OpPraHHU3aIMil, MX CTPYKTYPHBIX IOJApa3fe-
neHui (TOJ0XKEeHHe, MHCTPYKIH), a TaKKe COJIepXalluX ONHCAaHWE, OIEHKY (PaKTOB WIIM BBIBOIBI (aKT,
CIIpaBKa), UCIONB3YIOT (POPMY H3IOKEHUSI TEKCTAa OT TPETHETO JIUIA €IUHCTBEHHOI'O MJIM MHOXECTBEHHOTO
yucia ("otaen ocymectsiser GyHkuun", "B coctaB 00beIMHEHNS BXOAAT", "KOMUCCHUS ycTaHOBMIIA").

B nucemax ucnomnb3yroT cieayromniie GopMbl H3I0KEHUS:

- OT MIEPBOTO JIMIIa MHOKECTBEHHOTO uncia ('mpocuM HampaBuTh", "HampaBisieM Ha paccMoTpeHue");

- OT MIEPBOTO JIMIIA €AUHCTBEHHOTO YKcia ("'cunTaro HeoOXoauMBbIM", "poIIy BBIIETUTH");

- OT TPEThEero Jula eAMHCTBeHHOro uucna ("muHucTepcTBO HEe Bo3paxaer", "BHUUJAJ] cuuraer
BO3MOKHBIM").

3.21 OTMeTKy O HalIW4YUHM TPUIOKEHUS, HA3BAHHOTO B TEKCTE MHCHbMa, O(QOPMIIAIOT CIETyIOIIUM
o0OpazoM:

[Tpunoxenue: Ha 5 1. B 2 3K3.

Ecau nucbMo umeeT mpuiokeHue, He Ha3BaHHOE B TEKCTE, TO YKa3bIBAalOT €ro HaMMEHOBAHHUE, YHCIIO
JUCTOB M YKCJIO SK3EMIUISIPOB; MPU HATUYUU HECKOJIBKHUX MPUIOKEHUI UX HYMEPYIOT, HallpUMeED:

[Mpunoxenue: 1. [Tonoxenue 00 YnpaBieHHH pernoHATLHOTO KPEAUTOBAHMS Ha 5 1. B 1 9K3.
2. IlpaBuna mnoOAroToBKM U OGOPMICHHS JOKYMEHTOB YIIPAaBJIEHUS PETHOHAIBHOTO
KpeIUTOBaHUS Ha 7 J1. B 2 9K3.
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Ecnu npuioxeHust cOpOIIIOPOBaHbI, TO YHCIIO JIUCTOB HE YKA3hIBAIOT.
Ecnu k goKyMeHTy mpuiararor Jpyrod JOKYMEHT, Tak:Ke€ UMEIOLIUNA MPUIIOKEHHUE, OTMETKY O HaTUYUU
IPHIOKEHHS O(POPMIISIFOT CIIETYIOIINM 00pa3oMm:

[Tpunoxenue: muckMo Pocapxusa ot 05.06.2003 N 02-6/172 u npuinoxxeHue K HeMy, BCero Ha 3 1.

Ecnu nmpuiokeHue HampaBIISIIOT HE BO BCE yKa3aHHBIC B JOKYMEHTE aJpeca, TO OTMETKY O €r0 HaJHIUH
0(OPMIISTIOT CIIEAYIOMUM 00pa3oM:

[Tpunoxxenue: Ha 3 1. B 5 9K3. TOIBKO B TIEPBBIH ajapec.

B npunoxeHun K pacropsiAUTEIbHOMY JOKYMEHTY (IIOCTaHOBJIEHUS, IPUKA3bl, pACIIOPSHKEHMs, TpaBUiIa,
WHCTPYKIUH, TIOJIOKEHUS, PEIICHHs) Ha IEPBOM €ro JHUCTE B IpaBoM BepxHeM yriy numyT "[Ipunoxenue Ne"
C YKa3aHME€M HauMEHOBaHHUS pPacCHOPAIUTEIBHOTO JIOKYMEHTAa, €ro JaThl M PErucTpalluOHHOTO HOMEpa,
Harpumep:

ITpunoxenue Ne 2
K npukasy Pocapxusa
or 05.06.2003 N 319

Homyckaercs Boipaxenue "[IPUJIOKEHME No" mneuatarp mnpomucHeIMH OyKBaMH, a TaKxe
LHEHTPUPOBATh O3TO BBIPAKEHUE, HAUMEHOBAHHE JIOKyMEHTa, €ro JaTy W pPEeTrUCTPAllMOHHBIA HOMEp
OTHOCUTEIBHO CaMOM JJIMHHOM CTPOKH, HAIIpUMED:

[MPUJIOXXEHHUE Ne 2
K npuka3sy Munzapasa Poccun
ot 05.06.2003 N 251

3.22 B cocraB pekBuzuta "l[logmuch" BXOJAT: HAaUMEHOBAHWE JOJDKHOCTH JIMIA, IOJANKCABIIETO
JIOKYMEHT (TI0JIHOE, €CIM IOKyMEHT O(OopMIIeH He Ha OJaHKe JOKyMEHTa, U COKpAIlIeHHOE - Ha JJOKYMEHTE,
opopMIICHHOM Ha OJaHKE); JTMYHAS MMOANKCH; pacmru(poBKa MOAMUCH (MHUIIHAIBI, (paMIIIHs), HAaIpUMep:

Bune-npesunent Accomnuanuu
PETHOHANBHBIX MPEINPUATAN JInunas nmoanuce A.A.bopucos

WY Ha OJlaHKE:

Bune-npe3unent JInuHas noamnuch A.A.bopucos

Homyckaetcst B pexkBusute "[lognuce" meHTpUpoBaTh HAMMEHOBAHHUE JOJDKHOCTH JIMIIA, MOJITHUCABIIETO
JIOKYMEHT, OTHOCUTEIIBHO CaMOil ITMHHOM cTpoku. Hampumep:

HcnonHuTEeNnbHBIN TUPEKTOP
3A0 "ITaptHep" JInuHas noanuce H.A.®Denopor

[Ipu odopmiiennn noxkymeHTa Ha OJaHKE AOHKHOCTHOTO JIMLA JOJKHOCTH 3TOTO JIMIA B MOAMHCH HE
yYKa3bIBaIOT.

[Ipn moanmucaHuu AOKYMEHTAa HECKOJBbKHUMH JIOJDKHOCTHBIMH JIMIIAMU WX TIOJIUCH PACIoNaraiT OIHY
II0J1 APYTOH B MTOCIIEA0BATEIBHOCTH, COOTBETCTBYIOIIEH 3aHUMaeMOi JTOJKHOCTH, HallpUMep:

JIMpeKTOp UHCTUTYTA JInunas noanuce M.B.Jlapun
['maBHBIN OyxTanTep JIndnas moanuce 3.B.Mappsmn

[Ipu moanucaHuyM TOKyMEHTa HECKOJbKUMU JIMLIAMU PaBHBIX JOKHOCTEH MX MOJIMUCU PAclojiaraimT Ha
OJIHOM ypOBHE, HallpUMeEp:

3aMeCTHUTEIb JUPEKTOpa 3aMeCTHUTEIb JUPEKTOPa
110 Hay4yHOU paboTe 10 HAay4yHOU paboTe

6
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JIngHasa moamnuck 10.I". leMuioB JIngHasg moanuch K.M.UrnatreB

[Tpu noxnmucaHUM COBMECTHOTO JOKYMEHTA MEPBBIH JIUCT OPOPMIISIOT HEe Ha OJIaHKE.
B JOKYMEHTAaXx, COCTAaBJICHHBIX KOMI/ICCI/ICfI, YKa3bIBaOT HC NOJIDKHOCTHU JIMI, IMTOAINMUCBIBAIOINIUX JTOKYMCHT,
a MX 00sI3aHHOCTH B COCTaBE KOMHCCHH B COOTBETCTBHH C paclpe/ieieHueM, HapumMep:

[Ipencenarens KoMuccun JImyHas moanucey B./[.banacrokeBu4

YJreHBI KOMHUCCHHA JIn4yHas moanuckh A.H.CokoBa
JIngHas moamnuce A.C.Kpacasun
JInuHas moanuce, O.U.PrickoB

3.23 I'pud cornacoBanusi fokymenta coctout u3 cioBa COI'JTACOBAHO, nomxHOCTH TUIA, C KOTOPBIM
COTJIACOBaH JOKYMEHT (BKJIIOYash HAUMEHOBAHHME OPTaHM3ALMH), TUYHOW MOIMUCH, PACHIM(PPOBKU MOIIHCH
(vHMIMANOB, (AaMIIINN) U JJaTHl COTJIACOBAHMS, HAIIPUMED:

COI''TACOBAHO
Pextop ®unaHcoBo# akageMuu
npu [IpaButensctBe Poccuiickoit @enepannu

JInynas noamnuck A.I''I'psasHoBa

Jlata

Ecnu cormacoBanue OCyHIECTBISIFOT MHUCBMOM, HMPOTOKOJIOM M 1p., TpH( coriiacoBaHusl 0GOPMIISIOT
cienyomuM obpazom:

COI''TACOBAHO
IIncemo Poccuiickoit akamneMun

MEJUIUHCKHUX HayK
o1 05.06.2003 N 430-162

U1

COI''TACOBAHO
ITporokon 3acenanus IIpasienns
Pocculickoli rocytapcTBEHHOM

crpaxoBoil kommanuu "Pocroccrpax”
ot 05.06.2003 N 10

3.24 CormacoBanne JOKyMeHTa OQGOpPMIISIIOT BH30M COTJIACOBAHWS JIOKYMEHTa (fajee - BH3A),
BKJIIOYAIOMIEH B ce0s MOAMUCH M JOJKHOCTh BU3UPYIOLIETO JOKYMEHT, paciin(poBKY MOAMUCH (MHUIUAIIBI,
damunuio) u naty noanucanus. Hampumep:

PyKOBOIUTEIb IOPUINIECKOTO OT/IEIa
JInunas moanuch A.C.OpnoB

Jlata

[Tpn HaMMYMM 3aMeyaHuil K JOKYMEHTY BU3Y O(DOPMIISIOT CIEAYIOIINM 00pa3oM:
3aMedaHusl IPUIAraroTCs

PYKOBOI[I/ITeJ'IB HOPpUANYCCKOro oTaciia

JInunas moamnuce A.C.Opinos
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Hara

3amMedaHMsl U3J1araroT Ha OTAEIBHOM JIMCTE, IOAMMCHIBAIOT U MPUJIATaOT K JOKYMEHTY.

JUist TOKyMeHTa, MOJUIMHHUK KOTOPOT'0 OCTAE€TCS B OPraHU3alMu, BU3bl IPOCTABISAIOT B HUJKHEW 4acTH
00OpOTHOI CTOPOHBI NOCIIEIHErO JIMCTA OUIMHHUKA JJOKYMEHTA.

JUist ToKyMeHTa, MOJUIMHHUK KOTOPOTO OTIPABIISAIOT U3 OpraHU3allii, BU3bl IPOCTABIIAIOT B HIDKHEH
YacTH JIMLIEBON CTOPOHBI KOTIUU OTIPABIISIEMOTO IOKYMEHTA.

Bo3moxxHo oopmiieHre BU3 JOKYMEHTa Ha OTACIbHOM JIMCTE COTJIaCOBAHUS.

Jlotmyckaercs, 1o yCMOTPEHHUIO OpraHU3allii, TOJIMCTHOE BUBHPOBAHUE JOKYMEHTA U €T0 MPUIIOKEHUSI.

3.25 OtTUcK neyaTu 3aBepseT MOJJIUHHOCTD MOJAMUCH JIOJXKHOCTHOTO JIMIA HA JJOKYMEHTAaX,
YAOCTOBEPSIONINX MpaBa JHIl, PUKCUPYIOMHKX (HaKThl, CBI3aHHBIE C ((PMHAHCOBBIMU CPEICTBAMH, a TAK)KE Ha
MHBIX JOKYMEHTAaX, Ipe1yCMaTpPUBAIOLIUX 3aBEPEHUE MOIIMHHON MTOAIMCH.

JIOKYMEHTBI 3aBEPSAIOT M€YAaThI0 OPraHU3aLUH.

3.26 Ilpu 3aBepeHnU COOTBETCTBUS KO JOKyMEHTa MOUIMHHUKY HIDKe pekBu3uTa "[loamuce”
MPOCTABJIAIOT 3aBEPUTENbHYIO HAAMUCh: "BepHo"; NOIKHOCTE JIMIIa, 3aBEPUBIIETO KONUIO; TUYHYIO MMOIHUCH;
pacmupoBKy MOAMUCH (MHUIUAIBI, (PaMUIIHIO); ATy 3aBepeHUs, HAIPHUMep:

Bepno
WucnekTop ciryx0bl KapoB JInunas noanuce T.C.JIeBueHko

Hara

I[OHYCKB.GTCH KOIINIO JOKYMCHTA 3aBCPATH 1ICHYAThIO, OHPCHCHHCMOﬁ 10 YCMOTPCHUIO OpraHu3aluu.

3.27 OtMeTKa 00 HCITOJHMUTEJIE BKJIIOYAeT B ceOs HWHHUIHAJIbI 1 (baMI/IJ'II/IIO HUCIIOJTHUTECIA JOKYMCHTA U
HOMEp €ro TeJ'Ie(I)OHa. OTMCTKy 00 WHCIIOJIHUTEE pacioJiararoT Ha J'IHI.ICBOﬁ nin OﬁOpOTHOfI CTOpPOHEC
MMOCJIICAHETO JIMCTAa JOKYMCHTA B JICBOM HUKHEM YTy, HAIIPUMEP:

B.A.KykoB
924 45 67

3.28 OTmeTka 00 MCHONHEHHH JOKYMEHTa M HANpaBJICHHH €ro B JEJO0 BKIIOYAeT B ceds cleayromue
JIAaHHBIC: CCBUIKY Ha JaTy W HOMEp JOKYMEHTa, CBHJIETEIBCTBYIOMIETO O €ro HCIOJHEHUH, WU MpH
OTCYTCTBHH TAaKOTO JIOKyMEHTa KpaTKHe CBEJIEHUsI 00 MCIONHEeHUH; cioBa "B aeno"; Homep nena, B KOTOpOM
OyZeT XpaHUThCS JIOKYMEHT.

OTmeTka 00 HCIIOJIHEHWHM JOKYMEHTAa W HANpaBICHHHM €ro B JIEJI0 TOAMKCHIBACTCS WU JaTHPYETCs
HCIIOJIHUTCIIEM JOKYMCHTA WM PYKOBOJAUTCICM CTPYKTYPHOTO IIOAPA3ACIICHUSA, B KOTOPOM MHCIIOJIHCH
JIOKYMEHT.

3.29 OTrMeTKa O MOCTYIUICHUU JOKYMEHTa B OPraHU3AIMI0 COJEPKUT OYEPETHON MOPSIKOBBI HOMEDP H
JIaTy MOCTYIUICHUS TOKyMeHTa (MpH HE0OXOIUMOCTH - YaChl 1 MHHYTHI).

JlomryckaeTcst OTMETKY O MOCTYIUIEHWH JOKYMEHTa B OpraHU3aIHIo MPOCTABIATH B BUE IITAMIIA.

3.30 MneHTH)HUKATOPOM 3JIEKTPOHHOW KOIMHHU JOKYMEHTA SIBIISIETCS OTMETKA (KOJOHTHUTYJ), MPOCTaB-
JasiemMasi B JIBOM HIDKHEM YTy KaXIOH CTpaHMIBI JOKYMEHTa W cojepiKamias HauMeHoBaHHe (aiina Ha
MAaIIMHHOM HOCHTEIE, IaTy U APYTUe TOUCKOBBIC JaHHbBIC, YCTAHABIMBAEMbIC B OpPTaHU3AIIHH.

4 TpeGoBaHus K OJIaHKAM JIOKYMEHTOB

4.1 JlokyMeHTBI U3rOTaBIMBAIOT Ha OJaHKaX.

YcTaHaBIMBaIOT /1Ba CTaHAAPTHHIX (popmaTa OlaHKOB JOKYMEHTOB - A4 (210x297 mm) u AS (148x210
MM).

Kaxnprit muct nokymenra, opopMiIeHHBIN Kak Ha OJaHKe, Tak U 0e3 Hero, JOJKEH HMETh MOJIsl He MeHee:

20 MM - JIeBOE;

10 MM - mpaBoe;

20 MM - BepxHee;

20 MM - HUXKHEE.

4.2 brnaHKk# TOKyMEHTOB CJIeIyeT U3r0TaBIMBaTh Ha Oeoi Oymare nian Oymare CBETJIBIX TOHOB.
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4.3 briiaHku TOKyMEHTOB O(QOPMIISIOT B COOTBETCTBUM C MpuiiokeHneM A. OpHEeHTHPOBOYHbBIE TPAHULIBI
30H pAcCMOJOKEHUsS PEKBU3UTOB 00O03HAUEHBI MYyHKTUpOM. Kakmas 30Ha omnpeaensercs COBOKYIMHOCTHIO
BXOJIAIIUX B HEE PEKBU3HUTOB.

4.4 B 3aBUCHUMOCTH OT PacCIOJOXEHHUS PEKBHU3UTOB YCTAHABIMBAIOT JIBA BapHaHTa OJAHKOB - YTJIOBOU
(pucyHok A.1) 1 Ipo0NIBHEIHN (pUCYHOK A.2).

4.5 PexBusutr 01 (02 mmm 03) pacmonararoT Han cepenuHoit pexBm3uta 08. PexBusur 03 momyckaercs
pacnosiaraTh Ha ypoBHe pekBusuta 08.

Pexsusutst 08, 09, 10, 14, orpannunTenbHble OTMETKH A1 pekBu3uToB 11, 12, 13 B mpenenax rpaHuiy
30H PacMOJI0KEHUS PEKBU3UTOB pa3MELIaloT OJTHUM U3 CIIOCOOOB:

- LEHTPUPOBAHHBIM (HA4YaJl0 M KOHEI| KaXI0H CTPOKH PEKBU3UTOB PABHO YAAJIEHbl OT T'PAaHUIl 30HBI
PacnoiOKEHHsI PEKBU3UTOB);

- (¢umaroBeiM (Kaxnas CTpOKa PEKBU3UTOB HAYMHAETCS OT JIEBOM TpaHUIBI 30HBI PACIIOIOKEHUS
PEKBU3UTOB).

4.6 [lns opraHu3anuy, €€ CTPYKTYpHOIO IOApA3JEIeHUs, JOHKHOCTHOTO JIMIA YCTaHaBIMBAIOT
CleIyIoIre BUAbI OJaHKOB IOKyMEHTOB:

- 00mwii OJaHK;

- OJIaHK IIUCHMa;

- OJJaHK KOHKPETHOTO BHJIA JIOKYMEHTA.

4.7 O0umii 01aHK MCTIONB3YIOT I U3TOTOBJICHUS JIOOBIX BUIOB IOKYMEHTOB, KPOME IMHCHMA.

OO0mumii O61aHK B 3aBUCUMOCTH OT YYpPEIUTEIbHBIX JOKYMEHTOB OpraHU3alluM BKJIIOYaeT B cels
pexBu3uthl 01 (02 unu 03), 08, 11, 14.

brnank mnucbMa B 3aBUCHMOCTH OT YUYPEAMTENbHBIX JOKYMEHTOB OpraHW3allMi BKJIIOYAeT B celd
pexBu3utel 01 (02 mmm 03), 04, 05, 06, 08, 09 u, npu HEOOXOIUMOCTH, OTPAHMYUTEIHHBIE OTMETKH IS
BEPXHUX I'PaHUI] 30H pacroioxenus peksuzutos 11, 12, 13, 14, 15,17, 18, 19, 20.

biiaHK KOHKpPETHOro BHJa JOKyMEHTa, KpOME IUCbMA, B 3aBUCUMOCTU OT YYPEIUTENbHBIX JOKYMEHTOB
opranuzanuu BKIO4YaeT B ceOs pexBm3uThl 01 (02 wmmm 03), 08, 10, 14 u, mpm HEoOXO0IUMOCTH,
OTPaHUYHTENbHBIE OTMETKH JIJIsl TPAHUI] 30H paciojioxenus peksuszutos 11, 12, 13, 18, 19.

4.8 Jlna opranumsanmii cyObekToB Poccuiickoit denmeparuu, UMEIOMUX Hapsay € ToCyIapCTBEHHBIM
s3IKOM Poccuiickoit denepari rocy1apcTBEHHBIN S3bIK cyObekTa Poccuiickoit deneparuu, menecoodpa3Ho
MCIOJIb30BaHUE MPOAOIBHOr0 OnaHKa; mpu 3ToM pekBu3uThl 08, 09, 14 meuyaTtaioT Ha IBYX S3bIKaX: PyCCKOM
(creBa) M HaMOHAJILHOM (CIIpaBa) Ha OJHOM YPOBHE.

4.9 Tlpu M3roTOBJIEHHUHU JIOKYMEHTOB Ha JBYX M OoJjiee CTpaHMIIaX BTOPYIO U IMOCIEIYIOIIUE CTPAHUIIBI
HYMEPYIOT.

Howmepa cTpaHull mpoCcTaBisioT MOCEpEInHE BEPXHETO OIS JIUCTA.
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[NPUJIOXKEHUME A (cmpaBouHOE€)

CXEMBbI PACITIOJIOKEHUSA PEKBU3UTOB TOKYMEHTOB
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Pucynok A.1 - Pacniono)xenue peKBU3UTOB U TPaHULIBI 30H Ha popmare A4 yrioBoro GiaHka
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Pucynoxk A.2 - PacnionoxeHre peKBU3UTOB U IPaHUIIbI 30H Ha hopmaTte A4 npomoiabHOro OjJaHka
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I[MPMJIOXKEHUE b (cipaBouyHOE)
OBPA3IbI BJIAHKOB TOKYMEHTOB

POCAPXHB
['ocynapcTeeHHOe yupexkaeHHe
BeepoceHiicknit HAYHHO-HCCNEA0BATENBCKHA HHCTHTYT IOKYMEHTOBEAEHHA H APXHBHOTO Aena
{(BHHHUJIAT)
Ne
Mockea

12

Pucynok b.1 - O6pazer oOmiero 61anka opraHu3aniu
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POCAPXHMB
FocypapcTaeHHOe YpexaeHwe
BCapoCCMACKMI HAYYHO-WCCNAA0BATANBCKWA WHCTHTYT
AOKYMEHTOBEAEHWA U BDXMBHOIO Aena
(BHMMOAL)
MNpodhcooanan yn., A. 82, Mockea, 117393
Ten./daxc (0B5) T18-78-T4
E-mail: mail@vniidad.ru
hitp:/Awww. vniidad.ru

OKNO 02842708, OrPH 1027700380795,
WHH/AKTIN 7708033140/771001001

Ne

Ha M oT

Pucynok b.2 - O6paser yrinoBoro 6jaHkKa mMCbMa OpraHU3aluH
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POCAPXUB

FOCYAapCTREHHOE YUPEXOEHWE
BcepoCCHRCKHMA HAYYHO-HCCNEL0BATENLCKWA MHCTHTYT AOKYMEHTOBEACHHA 1 aPXUBHOTO aena

(BHUUOAD)

Npodcowanan yn., 4. 82, Mocskea, 117393
Ten./daxc {095) 718-78-74. E-mail: mail@vniidad.ru

OKNO 02842708, ONPH 1027700380795, MHH/KNN 7708033140/771001001

Ne I—
Ha Ne oT

—

14

Pucynox b.3 - O6pazern npogoasHOTO OJIaHKa TUChMa OpraHu3aIuu
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POCAPXWMB

locynapcTeeHHOe ydpexaeHne
BcepoCCHACKMA HaYHHO-WGCIEQ0BATE TLCKMIA HHCTWTYT JOKYMEHTOBEAEHNA W APXMBHOID Aena

(BHUMLAD)
JamecTuTens gupexTopa

Mpodhcowaanan yn., A. 82, Mockea, 117383, Ten./gaxc (095) 718-T8-T4. E-mail. mail@wvniidad.ru
OKNO 02842708, OMPH 1027700380785, MHHKNN 7708033140077 1001001

Ne
Ha MNe oT | |

Pucynoxk b.4 - O6pa3sern npoaoapHOro 61aHka NUcbMa JOJKHOCTHOTO JIMLA
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POCAPXUB

locynapcreeHHoe yupexaeHwe
BecepoccUCKUA HAYYHO-UCCNEN0BATENLCKUIN MHCTHTYT AOKYMEHTOBEAEHUA
W apXUBHOTO Aena

(BHUMAAL)
NPUKA3

Mockea

Pucynok B.5 - OGpa3zer; 61aHKa KOHKPETHOTO BUa JOKyMEHTa OpraHU3aliu
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YK 658.516:002:006.354 OKC 01.140.30 T54 OKCTY 0006

Kirouesnie cioBa: OpTraHU3alIUOHHO-PACIIOPAAUTCIIBHBIC JOKYMCHTBI, COCTaB PCKBU3HUTOB NOKYMCHTOB,
JIOKYMEHT, OJIaHK, TepOOBBIN OJIaHK, YUeT, pErUCTpaIrsi, KOHTPOJIb, PEKBU3UT
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